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Right Hand Gold

Right Hand is powerful software which works as your real Ritdntd. In today’s
era of Information and Technology there arise a need of softivarmegh which we can
do many of our day to day work very easily and more comfddbyv a day in the office
there arise a need of such software which can be used to sexd@sretthe client like
address of the client, there phone details etc. Moreover there are needs offsentieat
reminder facility should be there so that important works does not get forgetted.

Welcome to

- = ey sofie
Right/':

Multi| o]

L ARTIiCON PusiicTicon MULTIMEDIAICON WEBICONK SOFTiooN. _SvsTEMICON
Call: 9825551889

So we at Multiicon recognize all this needs of our client dexkloped Right Hand
which is very powerful software for office and for personal uskombe etc. In Right
Hand we have tried to satisfy the needs of each and evegnjgerequirement and the
requirement of each and every type of office works. Right Harflvare has huge
number of facility the list of facility provided by the Right Hand is as follows

My Book
o0 New Entry
0 Modify Entry.
0 Delete Entry.
0 Smart Search.
Reminder
o Regular Reminder.
o0 One time Reminder.
0 Reminder Delete.
o0 Task Manager.
Top Keys
o English To Gujarati.
o English To Hindi.
STD Code.
ISD Code.
Phone Book.
Diary
Labels.
Utility.
Settings.
Backup.
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Games

My Book

My Book is used to store records regarding the clients likedidseas, phone
number etc. In My Book there are four options they are as follow
New Entry
Modify Entry
Delete Entry
Smart Search

(0]
(0]
(0]
(0]

New Entry

New Entry option is used to make new entry of the client’'s regdrding its
Name, Group, Address, City, State, Country, Phone, Mobile, Fax, e-Mailyeu can
make entry in Gujarati language also.

VRecord Entry

Address Details Igontact Details |

Group : GEMNERAL

e (Multiicon India

Bhawin Thalder

LUl Rumi Plaza Near Airport

Race Course Road
City= Rajkot -
e 360 001

State &) o

Country

As shown above you can make the entry in the Address Details mednssy in
the Contact Details and then save the record.

When you have checked tRaone Bookoption as shown in the figure during the
record entry then that record will be saved to phone book also whitte ianbther
feature of Right Hand

You can do the record entry in Gujarati language also. Foydhihave to select
the Address Book in Gujarati Languageoption from theSettings.So when this option
is selected then you can do the entry in Gujarati Language weghatother great feature
of the Right Hand software.
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VRecord Entry

Address Details |Qontact Details |

So as shown above you can do the entry in the Gujarati Languag@ryyih the
field of English language way we speak the Gujarati language or the/fvely is used in
our other software lik&nglish 2 Gujarati which is available in Right Hand also.

While typing English to Gujarati and if you have caughtrst placed and wants
the help then you can get help by checkingHkép button given below.

1o x|
]

i o4 B o5 & s
kaa ki kee ku koo kai ko kau kM f fa faa fi fee foo fe fai fo fau M
wowow [l wow W oL ooy Brool wosyp A B el ol s
kh kha khaa khi khee khu khoo khe khai kho khau khab b ba baa bi bee bu boo be bai bo bau baM
oo oo Bealloa o3 StoS el s s oo oL [ el e omy om Gl el el oW
g ga gaa g gee gu goo ge gai go gau gaM bh bha bhaa bhi bhee bhu bhoo bhe bhai bho bhau bhaM

1o w @ N owog 4 A @ oA od f, oy o Eol owo oy A R A oAl

gh gha ghaa ghi ghee ghu ghoo ghe ghai gho ghau ghM | o o o0 i mee mu moo me mal mo mau maM

R T T tou ow [ oAl w0y A A W oW
ch cha chaa chi chee chu choo che chai cho chau chaM y ya yaa yl yee yu yoo ye yai yo yau yaM

o ot (B ol oo B B o oWl oW o B oA s

0 i 5
chh chha chhaa chhi chhes chhu chhoe chhe chhal chha chhau chhld 2 % % oaoa 3

raa n o ree moroo re rai oo orau M

a4 e B oAl o4 4 4 & a 4 od

la laa i lee lu Ioo le lai o lau laM

o ow

wow o [ Al o ® R oW oW W

j j@ j@a ji jee u joo @ jai jo jau M

&

|
3 » o= B Aoy om FOI oM A A " a8 9. @ 4
z za zas @ zee zu zoo ze zai zo zau zM v va vaa vi vee wyu woo ve va, vo vau val
w we wal

WO ‘wau wa
B A 2 3 3

-
21

2

So as shown above you can get the each character help by chiekinglp
option given in the bottom of tHéew Entry form. In the same way online Help option is
also available which is used to get online help for the Gujarati characters
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e T R & N R O A T | B i B

M Na& haa n hee N4 hoo he na ho nau niakd

[/ Record Entry

Address Details IQontad Ditails |

]

As shown above you can get the online help for the Gujarati ¢besaic the top
of the window which is one of the best features of the Right Hand software.

[Note : Help and Online Help options are available in Gujaati options only and
Phone Book options is available in English or say normal option only ]

Modify Entry

This option is very useful when you want to modify the record whichhaue
already entered for this you have to select Modify option fidynBook so list of the
records will be shown select the record which you want to modithedelow given
screen will be shown.
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L/ Record Modify

Company Hame™

Person Hame™

Address

Citp™

Pin Code
State
Country
FPhonel
Phone2
Hesi Phone
Mobile 1
Mobile 2

Fax

MLt con
Ehavin Thalklar
0%, Rumi Plaza, Alr Port Road,

f

Mr. Race Course Ring Road,

STD Code 0281

1

Rajlot

m——

Birth D
0001 (DD MM Ay

[}

Gujarat - [Dg'}ﬂ:‘ﬂ'sawl I,

India e-Mail info@@multiiconindia.cor
Web wii Ut conindia. cor
Additional Fields
Fieldl
9325551889 Field2

Field3

Field4

Phone Book Update

Make correction in the fields which you want to modify then pressi@tpdate
button. So your record will be modified. If you check the Phone Book tieenetord
will be added to the Phone Book also.

Delete Entry

When you want to delete any record then you can do it with tipedidDelete
option given in the My Entry option. With the help of this option you cdeteleany
unwanted record. When you select this option list of the recortievBhown from this
select the record which you want to delete so the below given screen will be seen.

Right Hand Gold
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FRecurd Delete

Group : SEMERAL
Company Mame= FAUltiicon
St ke |Bhavin Thaldar

Address 05, Rumi Plaza, Air Port Road,

[
1

MNr. Race Course Ring Road,
City= Rajkot STD Code [0y
Pin Code G000 Birth Date
State GLUjarat Anniversary

Country India e-M ail info@multiiconindia.comn

Phonel Web wisnal Multiiconindia.com

FPhone2 Additional Fields

Resi Phone Fieldl

Mobile 1 9825551889 Field2

Mobile 2 Field3

Fax Field4

So as shown above press the Delete button to delete the recohdywhiaot
wanted.
Smart Search

There are different types of options available in the SmartcBdhey are as
follows

Normal Search.

Advance Search.

Phone Dialing.

Labels Printing.

Phone Register

Export

Normal Search

It is the most important option of the Right Hand software. In Si8agarch
option you can do the searching of the records on different crildrexe are two types
of searching option available in Smart Search they are No8wafch and Advance
Search

In Normal search you can do searching on different criter@ug; Company
Name, Person Name, Address, City , Pin Code, State, Country, Phore DBig,
Mobile, Fax, email, Web and on different Fields.
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FSn‘lart Ssearch
Filb=r
Look in Criteria

Cclrnpan:-,-' Mlame _I Multn:-:lr‘n India

F"ers-:ln Nar‘ne

Address
City

FPin Code
State
Country
Birth Date

So as shown above you can do the normal search by selectorgeha in Look

in and giving the requirement in the For and by pressing the Search button.

Advance Search

There is a limitation in Normal Search that you can not do lsiegron multiple

things like you want record of such peoples who are living in Indicasm@&mployee of
Multiicon Company and are residing in Rajkot City.

So during such occasion Advance Search is useful for this you hasle ttiee

Advance Search option in the window. After this select the critgriahich you have to
do the searching and press the Add button, now select anotheracaiteripress Add
button same give all the criteria and press the Add button sariteta will be seen in
the table given on the side now press the go button so Right Handspitydall those
records which satisfies all the criteria.

For Ex : you want to search records of such people who are Workdidtoton and are
living in city Rajkot then you can do it as follow

1)
2)
3)
4)
5)
6)
7
8)

open Smart Search from My Entry.

Select Advance Search option.

Select Companfrom Look in and _Multiiconin For

Now press Add button so that criteria will be added to the table given at side.
Now again select Citfrom Look in and_Rajkotn For

Now press Add button

Now press Go button

So all the records which fulfill yours requirement will be showrpwein the
table.

VSmart Search

Look in Criteria | For
Cliky = R ajkot
Compary Mame = Fd uiltiizon

M Advance Search

So as shown above you can do the advance search and can gebriie nespectively.
You can also read the help during advance search by pressing “?” button in the window.
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Phone Dialing
In Smart Search there is an option of phone Dialing in which phone ngmee in the
field can be dialed directly by pressing button given below.

In the same way you can dial the mobile number by dialing matale given on the
screen. Moreover when you press on the email icon it opens theolOlxpress with
email id you have selected so email sending is very easy using Right Hand.

Labels

This option is used to print different type of cover labels. lalg one of the added
features of the Right Hand software which is used to print the content on the ledly.di
Suppose you want to print address on the cover to whom you have to sensdttette
select all the address of the person and select the labels ane tthecsize of your cover
and give the print option so Right Hand will print all the addresfieraver so there is no
need to write address on the cover manually.

Phone Register

If you want to get the print of the search records then you can do it with the help of Phone
Register button given on the right of the screen. So Printing oEthered records is also
possible. In Phone Register there are fields like Company NamsonP&lame, and
different types of phone number.

Export

Export option is also one of the added features of Right Hand. In Ekpoetis a option
of passing a particular record to the Microsoft Word. Suppose youtavayge a letter to a
person in Microsoft Word and want to get the address of that persom iarglnple just
select that person name and press Export button given in the S@aach. This will print
whole address along with his phone number in the left side of thensoreMicrosoft
Word.
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Reminder

Reminder is one of the best features of the Right Hand in whioh dipgions like
as given below

Regular Reminder

One Time Reminder

Close Reminder

Task Manager

Regular Reminder

It is one of the most important features of the Right Hand soétwianis option is
useful to set the Reminder of the important task which you want tophrtecular period
of time. In this option open thRegular Reminder and set the time for Hour and the
Minutes along with the Reminder Note and press the set button. Sceyoiader is set,
when the time of the reminder occurs then one Red Line pop ups on the yoprof
screen displaying the reminder note along with time.
For ex: if you want to set the reminder for the 5 o’ Clock that you have to go in the Offic
Meeting then you can do it as shown below.

Regular Reminder

Regular Reminder

Reminder Maote

Office Mesting

So as shown above you can set the Regular Reminder. Regular Regiveder
the reminder on every day basis means on everyday it givesithe reminder at same
time. If you want to remove this reminder then you can do it withhelp of Delete
Reminder option given in Reminder which is discussed below.

One Time Reminder

One Time Reminder is useful to set one time reminder. Supposeaduavset
the reminder of one time like on particular day you have to go foriadassmeeting in
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Mumbai then you can set it with the help of One Time Remindeormmp8o when the
time occurs the Right Hand software shows the reminder alorg dsite, time and
reminder note.

For ex: you want to set one time reminder for 20/02/2008 at 6 o’ thark is a Office
Meeting then you can do it as shown below

One Time Reminder

B eminder Hate

Office kMeesting

Cption

How Many

So as shown above you can set the one time reminder very ddsily.dne more
option i.e. Option window given below there are two option they areak@How Many
in which if you want a reminder which is to shown every month like gfajelephone
Bill on 15 of every month then you can do it with the help of One Time Remindévigor t
selectMonthly from For window and set number féfow Many. So for that number of
months it shows the reminder on the same date and time afterffdrerdie of every
month.

Same way you can set the reminder for every year by selé&@tarty from For
Option so at the end of every year it shows the reminder wittethimder note. This
type of reminder is useful for paying IT returns at the enceaf wr any premium for any
Insurance you have taken etc.

Close Reminder

Close Reminder option is used to close the reminder which you bareturely
or immaturely. If the reminder is over then you can close it aitdsfnot over then also
if you want to delete any immature reminder then you can ddahttive help ofClose
button given in the screen. If you want to delete all the records then you can totitewi
help ofClose All button
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Reminder Delete

130242008 1:0 ths is the test
15/0242008 1:0 Thiz is also a test
15/03/2008 1:0 This is also a test
5042008 1:0 This iz alzo a test
150242008 1:0 This is a test
15/0242009 1:0 This iz a test
15/02/2010 1:0 Thisis a test

As shown above if you want to delete a single reminder then you carwith
the help ofClosebutton and if you want to delete all the reminder then you can dhit wi
the help ofClose All button.

[Note: Close Reminder option is for both type reminder sayRegular Reminder or
One Time Reminder.]

Task Manager

Task Manager is one of the beat features of Right Hand seftiWiarou want to
set any task for the day that this much work should be completadimuch time then
you can do it with the help of Task Manager option.

In Task Manager you have to set the date in the date field, whichayodo it
with help of typing the date in the date field or by selectiregdate from the calendar
given on the right side of the screen then you have to give thatichthe reminder note
and press the set button. So your task is now set on the occurreheetasgk a pop up
window will be shown in the bottom right hand side.

For ex: if you want to set the task for 25/02/2008 at 6:00 o’clock thercgouwo it as
given below.
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V Task,/Appointment Manager x|
Details

LU 2 :00:37 PM — KN February 2008 =
51 26/02/2008
27 28 29 30 AN

H Reminder 3 4 i} G 7

10 11 12 {130 14
m 17 18 19 20 21

24 25 2 27 28
Z 3 4 5 &

'« Today: 13/02/2008

Drate: Time Mote:
290252008 | 6:00:00 PM | This is the test

So as shown you can set the task. If you want to delete anyéasigdu can do it
with the help of double clicking on the task in the table given belaerscreen. There
is also a option of Export which is used to transfer the task to Microsoft Excel.
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Top Keys

There are two options available in Top Keys they are two of our etifavares
which are available inbuilt in Right Hand free of cost. Thesedoftwares ar&nglish 2
Gujarati and English 2 Hindi Characters Converter.. The description on both this
software are as follows

E2G is very powerful software which is used to convert Englishracltexs to
Gujarati. In present time in office there are different tymsworks going on
simultaneously some are working for account some are working doagement and
other doing on other work of there needs or which is assigned to, thetrduring this
time their arises the need to print a record or documents in @thgudge other then
English and to get computer print of this language seems to velpbeause it might be
possible that your computer do not support this other language fofis supports then
also to type in this language are bit harder.

If this other language is Gujarati then it seems that juss impossible for a
person to type a Guijarati document, who does not know Gujarati typidg oot have
command over Guijarati typing .So we at Multiicon recognizediithisation of common
office work and we have developed E2G character converter... whichyisuseful to
type Guijarati. It is as simple as you type English langaagespeaks Gujarati or same as
typing Gujarati SMS in English which we are doing in day to day kor ex you want to
ask any persons S[D KM ? then we can type it as kema chho. 8opile ®y typing in
English we can type Gujarati document easily.

English ~~ ap=x=21dl

= H A8 R A & T E R — OO M~N W E RT O R

English 2 Guijarati is a software which is developed for day yoraiatine works
which requires the Guijarati typing in office or for any personal work.

Right Hand Gold 15/33



RIGHT HAND — USER GUIDE

o L0 Character Convertor

[ &34 war L

To operate the E2G software is very easy and simple thetbffarent types of options
available in E2G this different options are as follows

New.

Open.

Save.

Export.

Extra Characters.
Help.

Online Help.

New

Like any Microsoft document if want to open a new page then you canndli
help of New option given up in the window. With the help of this option you can
open a new document and start your work very easily. If any pregimusnent is
open then it asks whether to save or not?

Open

If you want to open any previously saved document then you can dth iths
help of thisOpengiven in the top of the window. This option is very useful when you
want to open any saved document.

Save

To save any work which you have completed then that you can do witielihe
of Saveoption given in the top of the window. After when needed you can open that
saved file same as any Microsoft file.
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Export

Export option is very important and advance option available in E2Gxport
option you can transfer the work done in to the Microsoft word. So whewantg
to get print of that work then you can get it very easily from Microsoft word.
[Note : In Demo version you can transfer only 25 characters to Microsoft Word]

Extra Characters

In E2G there are sets of Gujarati characters which agehagd to type. So we
have given this ready made characters at the top in the dahdracters window so
when needed you just have to press that character and that aharthdie type on
its own.

=0l
e

AT ke Bl a |8 3]s ]e]s] 88
G lu Y| efd|s s g S|S|F| A E||E|R[(B| A& A

=

So as seen in the above window you just have to press the chargtbar and
that character will be typed in the Gujarati window.

Help

In Help we have given a window which is seen in the center of the=igdhis
window saws all the character help which is useful in typing. Benvany user gets trap
in the situation then he can see the help and can processed gagelyitg the help of
that particular character.
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il
New Open Save Export Extra Char l Back I Ahout us l
5‘*[015131.&9?5358'656Eldﬁlﬁﬂfl‘-l{’blﬂ-lﬂll:‘.ﬂﬂlﬂiNQIQU'IEI%!?*IQS@

a kha ga gha cha chha ja za Ta Tha Da Dha Ma ta tha da dha na pa fa ba bha ma wa ra la va sha shha sa ha La #wagna a ife u

55 8 B A 5 5 %% 5 B 3 s¢ 0 BA §& 3% A &4

k ka kaa ki kee ku koo ke kai ko kau kM f fa faa fi fee fu foo fe fai fo fau M

vowow [ovll owow o W wowl W soop oo ool wow BB el Wl oo

kh kha khaa khi khee khu khoo khe khai kho khau khaM b ba baa bi bee bu boo be bai bo bau baM

sa o Bl gy A4 R e sl ad o o oou [ ool moog ol A el el 6
g ga gaa gi gee gu goo ge gai go gau gaM bh bha bhaa bhi bhee bhu bhoo bhe bhai bho bhau bhaM

o oa BOoAloaog oA A oA A od |, oy g Bl owoy A4 A oW W
gh gha ghaa ohi ghee ghu ghoo ghe ghai gho ghau ghMd m ma maa mi mee mu moo me mai mo mau maM

o o Fod oag A4 A @ d |,y oy @D owoy 4ddod A
ch cha chaa chi chee chu choo che chal cho chau chaM | v 3 yaa yi yee yu yoo ye yai yo yau yaM

wow ow By g 8 8 w8l o

chh chha chhaa chhi chhee chhu chhoo chhe chhiai chho chhau chhM 22 oua koA i A Poaa ol

rora r@aa fn ree o roo re ral ro rau

o % m Bl oy g FF oA A A

| j@ jaa i jee Ju joo je jai jo jau M

¢ a a4 ¢ g 4 4 4 4 4
| la laa I lee W lo le la lo lau laM
d 3 o BAa g 3 A A I cqa aa@dq4q aaadd
z za 723 7 e zU 00 7o zal 0 zau M va vaa v vee w wvoo ve vai vo vau va

v
< WoWwa waa wi wee Wu woD we wal wo Wwau wal
o2 s BA » o » 3 ¥ AN A 3 . -

Online Help

This is a very important features added in this software. Inoti®n you are
getting only help depending on the characters that you are typihg window so by
typing you can see the online help in the screen on the top. So wheetyoto the
trouble or get hold at any place then you can see the online helpaantype
according to it.

ﬂEZE Character Convertor Jﬂﬂ

Hew l Open l Save Export " Extra Char, Help About us l

S MO H 4B Y B2 dd 4 UAddsaANENHAELAda N s RN EE
akhaoa oha chachha ja za TaTha DaDha Ma ta thada dhanapa fa babhama ya ra 1a va shashhaza ha La wagna a ife u

ka kaa ki kee ku koo ke kai ko kau kM

saBa st taoad Online Help

Thus E2G is the complete package which is useful to type in @ugmguage
and with the help of this software you can do all type of typiockwvhich you want
to be Gujarati very easily.
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E2H is very powerful software which is used to convert Englishrachers to
Hindi. In present time in office there are different types woérks going on
simultaneously some are working for account some are working dagement and
other doing on other work of there needs or which is assigned to, thehduring this
time their arises the need to print a record or documents in @ihgudge other then
English and to get computer print of this language seems to velpeeause it might be
possible that your computer do not support this other language fofis supports then
also to type in this language are bit harder.

If this other language is Hindi then it seems that it isijapossible for a person
to type a Hindi document, who does not know Hindi typing or do not have command
over Hindi typing .So we at Multiicon recognized this limitationrcommon office work
and we have developed E2H character converter... which is very uséyplet Hindi. It
is as simple as you type English language and speaks Hindi erasatyping Hindi SMS
in English which we are doing in day to day life. For ex you watype D[ZF EFZT
then you can type it as meraa bhaar&a in simple by typing in English we can type
Hindi document easily.

EnglishZ ==

C H A R A CTER C O MNWYERTOR
I R .

English 2 Hindi is a software which is developed for day to day routmds
which requires the Hindi typing in office or for any personal work.
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& EH Charactier Conwerfor :'"rf EI
Hew “ Lpan | Save " Extra Chad, | Fov Wwaned | Eﬂlll Back About us

I
= W W T 9w T W H T Tl W
Ta Tth 'I}ha Ha ta B ds dha nes pa Ta Ba bhs s ps ea b wa tha chiha

o B o

To operate the E2H software is very easy and simple therdiféeeent types of
options available in E2H this different options are as follows

New.

Open.

Save.

Export.

Extra Characters.
Help.

Online Help.

New

Like any Microsoft document if want to open a new page then you céanaakh
help ofNew option given up in the window. With the help of this option you can open a
new document and start your work very easily. If any previous dadusiepen then it
asks whether to save or not?

Open

If you want to open any previously saved document then you can dth ith&
help of thisOpen optiongiven in the top of the window. This option is very useful when
you want to open any saved document.

Save
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To save any work which you have completed then that you can do witielihe
of Saveoption given in the top of the window. After when needed you can than
saved file same as any Microsoft file.

Export

Export option is very important and advance option available in E2HExiport
option you can transfer the work done to the Microsoft word. So wimgnvants to get
print of that work then you can get it very easily from Microsoft word.

[Note : In Demo version you can transfer only 25 characters to Microsoft Word]
Extra Characters
In E2H there are sets of Hindi characters which are very toatgpbe. So we have

given this Hard character ready made at the top in the exdracters window so when
needed you just have to press that character and that character will be tgp@nom i

ol
EAE YA ] a

Abou
L s ] =] c|g/ ¢/l
I« L9729 F §§/% Y %IEFHTTFFHI T
d 8| gld

So as seen in the above window you just have to press the chargtwe and that
character will be typed in the Hindi window.

Help

In Help we have given a window which is seen in the center of theeisdhis
window saws all the character help which is useful in typing. Benvany user gets trap
in the situation then he can see the help and can processed gagelyitg the help of
that particular character.
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EﬂEZH Character Convertor 5 |EI|£|
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Online Help

This is a very important features added in this software. Inojti®n you are
getting only help depending on the characters that you are typitng window so by
typing you can see the online help in the screen on the top. So whertymiogthe
trouble or get hold at any place then you can see the online help angbeatdtording

to it.
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Thus E2H is the complete package which is useful to type in Hinduige and
with the help of this software you can do all type of typing workctwlyou want to be

Hindi very easily.
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STD Code

This is also an added feature of the Right Hand. With the hel@Dfy®u can
find the STD code of all over India. In STD there is a table on the left sidé whitains
Name of the city and STD code for the same. Moreover you can addenews also.
Searching facility is also given in which you can do searchirngo ways. 1) By Name
of the city. 2) By STD code wise. Bellow given figures shows the STD code window

So as shown above STD Code can be found very easily using the Right Hand
software.
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ISD Code

Same as STD code there are in built ISD Code in the Right sti#twlare. There
are huge numbers of ISD code for different countries along watiation code. Same as
STD Code you can do searching on multiple fields like country naatersname or by
code wise. Bellow shows the ISD code screen.

So as shown above ISD code is useful to get the ISD code of different country.
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Phone Book

Phone Book is one of the most advance features of the Right Hancrsoftiv
works as your personal phone book. It is used to store different recdr#spErson with
its name, company name, phone, mobile, fax, website, email etc

You can add new records, modify the records, delete the reatodg with
searching and printing. In searching you can do searching on multipdeia like
company name, person name, group name, phone, mobile, email, websiteretmvevl
it has print option with the help of which you can get the print ofhallrecords. Along
with it you can do directly dialing to the person with the help of phooe given to the
right of the number box. Below shows the screen of the phone book.
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Diary

In diary you can maintain records as your personal diarytheanew entry in the
diary just enter the date and press enter and write the contia below given screen
and press th&pdate button so now your record is saved. If you want to search the
record then you can do it with the help searching window given on thitepeside of the
screen. You can do searching by the date of the content or dettiks of the diary you
can modify the details as well as add new details to samesbgearching and selecting
the record from the table. Now if you want to do modification or to radde content
then just added or do modification. There is no need to press any buwtibnribdify or
add the content in the same page on its own. The screen of Diary is shown below.

So above shows the how the diary works and its usefulness.
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L abels

This feature is used to get print of the records on the diffeypesstof paper
having different size like envelope, sticker sheet etc. For tlagdahle records can be
found with the help of searching records option which works sansenast Search of
New Entry. Moreover it has Advance Search option which also works same a$ Smar
Search so for further query read the help of Smart Search given on top.

Along with searching option it also has option like reports irclvlyou can print
the report of all those people whose birth date or anniversaryfalkte between the
ranges given. It also has option of Labels in which you can grentrécords on the
different types of the paper having different sizes. It alsoolpisn of Full Details in
which you can get the print of full details of the person which yoe kalected from left
side to right side of the screen.
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Utility

There are three options in the Utility they are as 1) Calmuljt Notepad and 3)
Tic Toc game. If you want to use a calculator then you can dg gekecting the
calculator icon given in the small box so the system catmulaill be opened. In the
same way you can open Notepad. Moreover you can play the tic toc garessing the
happy face icon in the box.
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Settings

With the help of this option you can do or set the different type adetiengs for
the Right Hand software. There are four different type of setting wind®etting form.
This are as follow

1. Security

2. Phone Settings
3. Details

4. Additional Fields

Security

With the help of this you can decide that whether you have to thaksoftware
password operated means no one except you can use this softwar@utican go it with
help of checking the Enable Security option in the setting window.

Here you have to give the User Name and password and you hatgp®e the
password again for the confirmation along with you have to selegttfmh thing you
are applying the security whether for Print & Backup or forihoy Print & Backup is
selected the when any person goes for printing the record ordkuppshen it asks for
the password and if you are going with Login then when you stahtengdftware it asks
for the password. Below shows the window for Security.

So as shown above you can set the password so that you can secymévabelr
data.

Phone Settings

With the help of Phone Setting option you can set the port from wherwiijlou
connect your phone line. By default is 2. you can also set thelfiassacter which is “-*
[dash sign by default] along with it you can also set Dial MoHdether it can be Tone or
Pulse. Figure below shows the option available in Phone Settings.
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So as shown above you can set different Phone Settings.
Detalils

In Details you can give the details of your own like address anokiime of yours
or your company, these detail get printed on the top of the report whicget print. So
with the help of this option you can give the header of the report vigigbing to be
printed. Figure given below shows how the Details works.

So as shown above you can set the title of the reports. This address gets printed on
the top of the report as a header.

Additional Fields

There are four additional fields given in the New Entry. Thetioa or say the
name of these fields can be set from here. For ex you wantdditcbmaal field say pa
email id of the user the you have to email in place of field1 $&eim Entry form instead
of fieldl email will be displayed. So in short you can add additiordd fivhich you
want.

Along with additional field you can also set Address book in Gujaeatguage
and Birthday and Anniversary reminder.

If you want Address book in Gujarati then you have to check the optien o
the Additional field option. If you want to see Birthday and Anniversiy reminder
then you have to check the option Birthday and Anniversary option givehein t
Additional field. The figure of the Addition fields is given below.

Right Hand Gold 30/33



RIGHT HAND — USER GUIDE

So as shown above you can set the extra fields caption along wétratsphone
book and birthday and anniversary day reminder.

Right Hand Gold 31/33



RIGHT HAND — USER GUIDE

Backup

It is one of the most important option of the Right Hand softwarecsgppou
want to take the copy of your records saved then you can do ithefthof Backup
option for this you have to select the path and just press the backupdwioght Hand
will take the backup on its own. So your records will be safeguarfidee tecords from

original database is missing then you can copy them from the bakcKigpeBelow
shows the figure of backup window.

So as shown above you can take the backup of the database.

Thus above is a description on Right Hand software which is essesti of any
office.
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